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1.0061ue mo10:xkeHUA

1.1. Hacrosiuee Ilosnoxenue paspadoraHo B coorBercTBUM ¢ KoHctutynueit Poccuiickoit
@enepanun; PenepaabHbiM 3ak0HOM OT 27.07.2006 r. Ne149-03 «O6 nndopmarun, THPOPMALTUMOHHBIX
TEXHOJIOTUSAX U 0 3ammure uHpopMarm» (¢ u3Mm. Ha 08.08.2024r.), deaepanbubiM 3ak0HOM Nel52-D3
or 27.07.2006r «O mnepcoHanbHbIX naHHBIX» (¢ m3M. Ha 08.08.2024r.), YcrtaBoM IOMIKOJILHOTO
00pa30BaTENLHOTO YUPEHKICHHS.

IIpu cocraBnennn yureHo «llomoxkeHne 006 0coOEHHOCTSIX 0OpPaOOTKM MEPCOHAIBHBIX IAHHBIX,
OCYILIECTBIsIEMOl 0€3 HCIOJIb30BaHUS CPEJICTB aBTOMAaTHU3aluW», yTBepkKIAeHHoe IlocTaHoBieHueM
[IpaButenbctBa PO Ne 687 ot 15.09.2008r, «TpeboBaHus K 3alllUTe MEPCOHANbHBIX AAHHBIX MPU HX
00paboTke B MHMOPMAIIMOHHBIX CHCTEMaX MEePCOHANBHBIX JaHHBIX», yTBEpKAeHHbIe [locTanoBICHEM
[IpaButensctBa PO Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlonoxeHue omnpenensieT OCHOBHbIE TpeOOBaHMS K 3alUTe, 00pabOTKe, MOPAIKY
[IOJIyYEHUS, XpPaHEHUs, WCIIOJIb30BAHUS U MEpeAayu MEePCOHANIbHBIX JAHHBIX COTPYAHUKOB IETCKOTO
caja, a TaKKe OTBETCTBEHHOCTb 3a HApYIIEHHE HOPM, PETYIHPYIOIIMX O00paOOTKy M 3aluTy
MEPCOHAIBHBIX JaHHBIX B JIOIIKOJILHOM 00pa30BaTEIbHOM YUpEKICHUU.

1.3. [lonoxeHue ycTaHaBIMBAET OCHOBHBIE MMOHATHS U COCTaB MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB B
JOVY, pernamentupyetr (HOpMHUPOBAHHE W BEICHUE JIMYHBIX i€, OMpPENENseT MpaBa U 00SI3aHHOCTH
pabOTHUKOB M0 3allXTE MEPCOHATBHBIX JAaHHBIX, a TAKXKe 00SI3aHHOCTU COTPYIHUKOB MO 00ECIIEUEHUIO
JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX.

1.4. Ilenmpto mnHactostmero IlomokeHust sBisieTcs oOecredeHWe 3alMThl TpaB W CBOOOJ
MeJarornyeckux pabOTHUKOB U OOCIY)KMBAIOILIEro IepcoHana IMpu 0O0pabOTKE HMX MNEPCOHATBHBIX
JAHHBIX, B TOM YHMCJIE 3allUThI IPAB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HM, JIMYHYIO TalHY.

1.5. Ilpu onpeneneHun o0beMa U CoJiep>KaHUsl MEPCOHAIBHBIX JAHHBIX PaOOTHUKA aJMUHHUCTpALUS
JHOY pykoBoactyerca Konctutynmenn Poccuiickoin ®depepanuu, PenepaabHbIMM 3aKOHAMH U
HactosmuM [lonoxxeHueM.

1.6. IlepcoHasbHBIE AaHHBIE OTHOCSITCS K KaTeropuu KOHPHUACHIIMAIbHOW HMHpOpManuu. Pexnm
KOH(UIEHIIMAIBHOCTH TE€PCOHANBHBIX JaHHBIX CHHUMAETCAd B CilIy4asX oOOe3IWYMBaHUS WM IO
UCTEUYEHUH 75 JIeT CpoKa XpaHEHUs, €CIIU HHOE HE OIPEIETICHO 3aKOHOM.

1.7. Hactosimee IlonoxkeHue sBISETCS BHYTPEHHHUM JIOKAIbHBIM HOpMaTUBHBIM akToM JIOVY,
00s3aTeNbHBIM /1711 UCTIOJTHEHHSI BCEMU paOOTHUKAMH, UMEIOIUMHU JOCTYIl K MEePCOHAIbHBIM JaHHBIM
COTPYIHHUKOB JOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS.

2.0CHOBHBbIC IOHATHS U COCTAB NEPCOHATBbHBIX IaHHBIX PA00THUKOB

2.1. Ilepconanvuvie oOannvle - m0bOas wWHGOPMAIUSA, OTHOCSIIASICA K ONPEACICHHOMY WU
oTpenensieMOMY Ha OCHOBAaHHM TaKOH MHQpOpManuu (U3HYECKOMY JIHILY, B TOM YHCIE ero (hamuus,
UMs, OTYECTBO, TOJ, MECAI, JaTa M MECTO pOXKICHHS, a TaKKe aJIpec, CeMeHHOe, COIMAIBHOE,
MMYIIECTBEHHOE TI0JI0KEeHUE, 00pa3oBaHue, mpodeccus, J0X0Abl U Apyras HHPOPMAIHSL.

2.2. Ilepconanvhvle dannvle pabomuuka - 3T0 UHPopMalus, HeoOxoaumas 3aseaytomemy OV B
CBSI3U C TPYMOBBIMHU OTHOUICHHUSMHU M KAacarollascs KOHKPETHOro cotpymHuka. [loa mHpoOpmaiuei o
pabOTHHKE TMOHMMAIOTCS CBeleHHs O (hakTaX, COOBITHUSIX M OOCTOSATENILCTBAX KH3HH PaOOTHHUKA,
MO3BOJISIONINE MACHTH(PUIMPOBATh €ro JIMYHOCTh. [lepcoHaNbHbIC TaHHBIE Pa0OTHHKA COJIEPIKATCSI B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO y4eTa paOOTHHKOB- JINYHOM JieJie PAa0OTHHKA.

2.3. Obpabomka nepcoHaNbHLIX OAHHBIX — ITO NEUCTBUS (OMEpaluu) ¢ MEePCOHATbHBIMU JAaHHBIMHU,
BKJIIOUasi cOOp, CUCTEMATH3AIMI0 M HAKOIUICHWE, XpaHEHHe, YyTOUHEeHHe (OOHOBIIEHHWE M HW3MEHEHHE),
WCI0JI30BaHUE U pAaCIIPOCTpaHeHue (B TOM YHCIe Nepeada) NepPCOHANbHBIX JaHHBIX.

2.4. Pacnpocmpanenue NepcoOHANbHbIX OAHHMbIX - JI@HCTBMs, HalpaBJIeHHbIE Ha Ieperady
MEePCOHANBHBIX JAaHHBIX ONPEICICEHHOMY Kpyry Jull (lepeiada NEpCOHANbHBIX MAHHBIX) WIH Ha
03HAKOMJIEHHE C TIEPCOHATFHBIMU JAaHHBIMU HEOTPAHUYEHHOTO Kpyra JIUII, B TOM YHcIie 00HapO 0BaHUE
MEePCOHANBHBIX JAHHBIX B CPEJICTBAX MAacCOBOM HHQOpMAIMK, pa3MelleHne B HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAITUOHHBIX CETSIX WM MPEIoCTaBlIeHUE IOCTYNa K MEePCOHATBHBIM JAHHBIM KaKUM-JITHOO
WHBIM CIIOCOOOM.

2.5. Hcnonvzosanue nepcoHanbHuiX OAHHLIX - NEUCTBUS (OMepanuu) ¢ NePCOHATBHBIMU JaHHBIMU,
cosepiaembie JIOY B LesIX IPUHSITHS PEIICHUIN WU COBEPIICHUS WHBIX AEUCTBUMN, TTOPOKIAFOIIUX

IOPUAMYECKUE TIOCIEACTBHSI B OTHOLICHHHM pAaOOTHHKA WM JPYTUX ULl JUOO0 HHBIM 00pazom
3aTparuBarolINX MpaBa U CBOOObI paOOTHUKA WK IPYTHUX JIUII.



2.6. Obwedocmynivie nepcoHantbHvle 0aHHble - TIEPCOHANBHBIE JaHHBIE, JOCTYI HEOTPAHUYCHHOTO
Kpyra JHIl K KOTOPBIM IPENOCTaBJICH C corjacus pabOTHUKAa MM Ha KOTOpPbIE B COOTBETCTBUM C
(deneparbHBIMU 3aKOHAMU HE PaCIpOCTPaHSETCs TpeOOBaHKUE COOMIOICHIS KOH(PHICHITUATBHOCTH.

2.7. B cocraB nepcoHaNbHBIX JTAaHHBIX padoTHuKa JJOY BXOIAT:

*  aHKeTHBIC U Ouorpaduveckue 1aHHbIC;

» oOpa3zoBanue;

*  CBEIECHHS O TPYAOBOM M OOIIIEM CTaxe;

*  CBEICHHS O COCTAaBE CEMbH;

*  TacIOpTHHIC IaHHEIE;

*  CBEICHHS O BOWHCKOM yYeTe;

*  CBeIeHHs O 3apabdOTHOH IJIaTe COTPYAHUKA;

*  CBEICHHS O COIMAIBHBIX JIbIOTaX;

*  CICUHUAIBHOCTH;

*  3aHMMaeMas JIOJDKHOCTB;

*  axpec MecTa )KHTEIbCTBA U TenedoH;

e MecTo paboThI MM y4eObl YWIEHOB CEMBH M POJCTBEHHHUKOB;

*  coJep)KaHUE TPYAOBOTO JIOTOBOPA;

*  TIOJUIMHHHUKH U KOTIMU TIPUKA30B;

*  JIMYHOE JIENI0 U TPYJOBasi KHIKKA COTPYTHHUKA;

*  OCHOBAaHUS K MPUKA3aM;

*  MarepHajbl IO TMOBBINICHUIO KBATM(UKAIIMK U MEPENOrOTOBKE COTPYIHUKA, €ro aTTeCTalluy,
CITyKEOHBIM PaCCIICTOBAHUSM.

2.8. JImunoe meno padotHuka JJOY HaX0AWUTCS B TOKYMEHTAIMH JSIOTPOU3BOIUTENS U COCTOUT
M3CIEYIONNX JIOKYMEHTOB:

*  aHKeTa;

* aBrobOuorpadus;

*  KONHUH JOKYMEHTOB 00 00pa3oBaHUH,

*  kaprouka popmsr T-2;

*  KOmNHA IMpHKa3a o mpuéme Ha padory;

*  TPYIOBOM JIOrOBOD;

*  JIOKyMEHTBHI, CBSI3aHHBIC C IIEPEBOJIOM H TIEpEeMEUICHHEM pa0OTHHKA (KOMHUU TPHKA30B,
3asBJICHUS PAOOTHUKA H T.I1.);

*  BBINUCKK (KOMWHU) W3 JOKYMEHTOB O TIPHCBOCHHHM IOYETHBIX 3BaHUW, YYCHOW CTCIICHH,
HarpaxJCHUU TOCYIapCTBEHHBIMU HarpaJiamu,

*  KOIMU HArpaJHbIX JIUCTOB,

*  aTTeCTAallMOHHBIC JIMCTHI,

*  KOIIMHU IPUKA30B O TOOIIPECHUSX, B3bICKAHHUSX;

*  3asBJICHUE paOOTHHKA 00 YBOJILHCHUH,

*  KONHUA NpUKaza 00 YBOJIbHCHHH;

*  3asBJICHUE pabOTHHKA 00 o3HaKoMJieHHH ¢ AokyMeHTamu JIOY, ycTaHaBIMBAIOIIUMU MOPSIOK
00pabOTKK TMEepPCOHAIBHBIX JAHHBIX PAaOOTHUKOB, a TAaK)KE O €ro InpaBax U OOS3aHHOCTSIX B ITOM
obnacry;

*  JIpyrue JOKYMEHTHI, HAaXOKJCHUE KOTOPBIX B JIMYHOM Jiejie OyAeT MPU3HAHO LEIeco00pa3HbIM;

* B JIMYHOC JIeJI0 pabOTHHKA JOIIKOJIBHOTO 00Pa30BaTEILHOTO YUYPEXKJICHHS BKIFOYACTCS TAKKE
OIHCh BCEX IOKYMEHTOB, HAXOAIIUXCS B JIETIe.

2.9. Pasamemienne Ha oduuManbHOM caidte ¢ororpaduii paGOTHUKOB, BHUIEO C pabOTHUKAMHU
COTPYIHUKHM DPa3pelialoT MyTeM MpPeAoCTaBlIEeHHs corjacus Ha oOpabOTKY MEpPCOHANbHBIX JAHHBIX B
JOUIKOJILHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.10. Ilepconanbuble naHHble paboTHHKA IOV sBiIsIOTCS KOHOUASHIMATBHON MHpOopMaruen
U HE MOTYT OBITh HCHOJIB30BaHbl COTPYIHHKAMM JIOIIKOJBHOIO OOpa30BaTENbHOTO YUPEKICHUS B
JTUYHBIX LEJIX.

3.Ilopsanok mosy4eHusi, 00padOTKH M NMepeaavy MepCOHATbHBIX JAHHBIX PA00THHKOB



3.1. ITox 0OpaboTKOI MepcoHaIbHBIX NaHHBIX padoTHuKa /IOY nmoHumaercs mosydeHue, XpaHeHHe,
KOMOMHHUpOBaHHE, Mepeada Wi J000e APYroe MCHOIb30BAHUE MEPCOHATBHBIX JaHHBIX COTPYAHUKA
JOUIKOJIBHOTO 00pa30BaTENBbHOTO YUPESIKICHHUS.

3.2. B nensx oGecrnieueHus npaB v cBOOO/I YelIOBEKa U TPaKIaHUHA ITPU 00paboTKe
[EPCOHATBHBIXIAHHBIX PAaOOTHHKA 00s3aHbI COOIIOIATHCS CACYIONMe 00mme TpeboBaHuUs:

3.2.1. Tlonmydenue, XxpaHeHue, KOMOMHHpOBaHME, NepeAada WIM J000e IPyroe HCHOJIb30BAHUE
[IEPCOHAIBHBIX JaHHBIX pabdoTHHka JOVY MOXeT OCyIEeCTBISAThCS MCKIIOUUTENBHO B LENAX
oOecrieyeHus COOIOICHHUS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJICHCTBUS PAOOTHHKAM B
TPYAOYCTPOMCTBE, OOYYEHHHM M TPOABIKCHHH IO Chyx0Oe, obecreueHHs JUYHOW O0e30macHOCTH
COTPYJHHUKOB, KOHTPOJISI KOJMYECTBA U KaueCTBa BBINOIHIEMON pabOThl M 00ecneueHuss COXPaHHOCTH
MMYIIECTBA.

3.2.2. Tlpu ompenencHur oO0beMa M COJEp)KaHUS, 0OpabaThIBACMBIX TNEPCOHAIBHBIX JTaHHBIX
pabortauka 3aBenytomuii JIOY nomken pykoBojcTBoBaThesi Konctutyrueit Poccuiickoit denepanum,
TpynoBBIM KOJIEKCOM U HHBIMH ()e/IepaTbHBIMHU 3aKOHAMH.

3.2.3. Bce nepcoHanbHbIE JJaHHbIE pAOOTHUKA IOJIY4alOTCS Y HEro camoro. Eciu mepcoHanbHbIe
naHHble coTpyaHuka JIOY BO3MOXXHO HOJYYUTHh TOJIKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH
OBITh YBEJIOMJIEH 00 ATOM 3apaHee, U OT HEro JO0JKHO OBbITh MOJy4€HO MHUCbMEHHOE COTJIacue.

3.2.4. 3aBenyromuii JOIIKOJIbHBIM 00pa30BaTENbHBIM YUPEXKIEHUEM JO0HKEH COOOIMIMUTh PabOTHUKY
0 ILeNsX, MPEeAnoJiaraéMblX MCTOYHHMKAX M Croco0ax IMOJIY4YEeHHs NMEPCOHAIBHBIX JIAaHHBIX, a TAKKe O
XapakTepe Mo UIeKalUX MMOJy4YEeHHUIO TEPCOHATIBHBIX IaHHBIX U MOCIEICTBUAX OTKa3a COTPYAHUKA 1aTh
MMCbMEHHOE COTJIache Ha UX MOJIydyeHue.

3.2.5. He nmomyckaercst moiydeHue W oOpaboTka MepcOHaIbHBIX NaHHBIX padoTHuka JIOY o ero
MOJIATHYECKNX, PEITUTHO3HBIX M WHBIX YOCXKIECHUSX M YaCTHOH KU3HH, a TaKXKe O €ro YICHCTBE B
OOIIIECTBEHHBIX OOBCAMHEHHUSIX WU €ro mpo(COI03HON NEeATeTLHOCTH, 32 HMCKIIOYCHHUEM CIIyJaesB,
MIPEAYCMOTPEHHBIX 3aKOHOIaTENBCTBOM Pocculickont @enepannu.

3.2.6. PaGoTonarens He UMEET IPaBO MOIydaTh U 00pabaThIBaTh MEPCOHANbHbBIE JaHHbIE pAa0OTHUKA
O€r0 WICHCTBE B OONICCTBEHHBIX OOBEIMHEHUSX WM €ro mpo(COIO3HOW AESITEIBHOCTH, 3a
UCKJTIOYEHHEM CITy4aeB, MPEIyCMOTPEHHBIX (eiepalbHbIMU 3aKOHAMHU.

3.2.7. Ilpu npuHATHAN PEIICHUH OTHOCUTEIHHO paOOTHUKA HA OCHOBAHHUH €T0 TIEPCOHATBHBIX JAaHHBIX
HE [IOMYCKAaeTCsl UCIHOJIb30BaHWE JIAHHBIX, TOJYYEHHBIX HCKIIOUUTEIBHO B pe3yiabTaTe UX
aBTOMAaTU3UPOBAHHOM 00pabOTKU MIIH JIEKTPOHHOTO MOJTyYEHUSI.

3.3. IIpunnunsl 00paboTKU NepCOHANBHBIX JaHHBIX paboTHHKOB JIOV:

*  3aKOHHOCTH LIeJIeil U crocoO0B 00pabOTKU MEPCOHAIBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBUS Liejel 0O0paOOTKM NEpCOHANBHBIX ITaHHBIX IIEJIIM, 3apaHee OIpeAeiCHHBbIM U
3asBJICHHBIM Tpu cOOpe TMEepCOHANbHBIX JAaHHBIX, a TaKkKe IMOJHOMOYHUSM pabOTHUKA,
OCYILIECTBIISIONIET0 00pabOTKY MEePCOHATbHBIX JaHHBIX;

* COOTBETCTBUSI oOBeMa M Xapakrepa oOpaldaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, CHOCOOOB
00pabOTKH NEPCOHANIBHBIX JAHHBIX LEIsIM 00pabOTKU MEePCOHATbHBIX TaHHBIX;

*  JIOCTOBEPHOCTH IE€PCOHANBHBIX JaHHBIX, HUX JOCTATOYHOCTU I 1enedl o0paboTkw,
HEJOMYCTUMOCTH OOpaOOTKH TMEPCOHAJIbHBIX JAHHBIX, H30BITOUHBIX IO OTHOIICHUIO K IIEJsM,
3asIBJICHHBIM TpU cOOpE MePCOHANBHBIX JaHHBIX;

*  HEJOMYCTUMOCTH OOBEAMHEHUS CO3/aHHBIX IS HECOBMECTUMBIX MEXIy co0oil menei 6a3
JTAHHBIX UH(POPMAIIMOHHBIX CUCTEM MEPCOHANbHBIX JaHHBIX.

3.4. B cnydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIIICHUH, B COOTBETCTBUHU
co cT. 24 Konctutyuuu Poccuiickoit denepamyi BO3MOXKHO MOJIydeHHE M 00paboTKa JAaHHBIX O
YaCTHOM JKM3HU pabOTHHKA JIOIIKOJIBHOTO 00Pa30BaTENIbHOTO YUPEKICHUS TOJIBKO C €ro MUChbMEHHOTO
COTJIacHsl.

3.5. K o0paboTke, nepesadye u XpaHEHUIO NEPCOHAIBHBIX JaHHBIX paOOTHHKA MOTYT UMETh JOCTYI
COTPYIHUKH JIOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHHUS.

3.6. cnonb30BaHue MNEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C LEISAMH,
OTIpeNIeNMBIIMMH WX TMoJyiydeHue. IlepcoHanbHble NaHHbIE HE MOTYT OBITh HCIIOJIB30BAaHBI B IENAX
NPUYMHEHUST UMYIIECTBEHHOTO W MOPAJIBHOTO Bpela IpakJaHaM, 3aTpyAHEHUS pealu3alud IpaB U
cBoOoJ rpaxaaH Poccuiickoii @enepanuun. Orpanndenue npas rpaxiaan Poccuiickoit deaepannu Ha
OCHOBE HCII0JIb30BaHMs UH(POPMAIIUU 00 UX COLMAIBHOM MPOUCXOXKICHUH, O PACOBOM, HAIIMOHAJILHOM,
S3BIKOBOM, PETUTMO3HON M MAapTHHHOM NPUHAJJICKHOCTH 3alpelieH0 U KapaeTcsi B COOTBETCTBUHU C
3aKOHOJIaTEIILCTBOM.




3.7. Ilepenaya mepcOHaNbHBIX JNAHHBIX PAOOTHHMKA JOIIKOJIBHOTO OOPa30BaTENLHOTO YUPEKIACHUS
BO3MOXHA TOJILKO C corjacusi paOOTHUKA B CIIydasX, IPSIMO MPETyCMOTPEHHBIX 3aKOHOATEIhCTBOM
Poccuiickoit ®enepanuu.

3.8.1Ipu  mepenaye TEPCOHANBHBIX  JIaHHBIX  paboTHWka 3aBemytoumit  JIOY  nomwkeH
coOuoIaTbeaeIyonme TpeOoBaHms:

* HE coo0waTh NMepCcoHAIbHBIE TaHHBIE pAaOOTHHUKA TPEThe CTOpOHE 0e3 MUCHbMEHHOTO COTJIACHS
paOOTHHKA, 32 HCKIIOYEHHEM CIIydaeB, KOT/Ia 3TO HEOOXOAMMO B IENSAX HPEAYNPEXICHHUS YrpO3bl
KU3HU U 37I0POBBIO pa0OTHHKA, a TAK)KE B CIYYasX, yCTAHOBJICHHBIX ()eepaTbHBIM 3aKOHOM;

*  He cooOmaTh MepPCOHANBHBIC JaHHBIE pA0OTHUKA B KOMMEPYECKHUX IEJsAX 03 ero MUCbMEHHOTO
COTJIacus;

*  TPEIyNpPEeauTh JIUI, TOJYJArOIINX MePCOHAIBHBIC JaHHbIC pAa0OTHHUKA, O TOM, YTO 3THU JaHHBIC
MOTYT OBITh HCIIOJIB30BAHBI JIUIIb B IEJSAX, JJIS KOTOPBIX OHU COOOMICHBI, U TPEOOBATh OT ITHX JIUIT
MOJATBEPXKACHUS TOTO, YTO 3TO MpPaBWUJIO coOiofeHo. Jluma, mosrydaromue NepcoHaNbHbIE JaHHBIE
paboTHUKa, 00s13aHBI COOJTIOIATh PEKHUM CEKPETHOCTH (KOH(DHICHITMAIBHOCTH). [laHHOE MMOJI0KECHHE HE
pacTpocTpaHseTcss Ha OOMEH MEpPCOHAIBHBIMU JTaHHBIMA PA0OTHUKOB B TIOPSIKE, YCTAaHOBJICHHOM
(dheneparbHBIMU 3aKOHAMU,

* pazpemarh JOCTYIl K TICPCOHAIBHBIM JAaHHBIM  PAOOTHHKOB TOJBKO  CHCIHAIBHO
VIIOJTHOMOYCHHBIM JIAIIaM, OTpeaeieHHbIM npuka3oM 1o JIOY, npu 3ToM yka3aHHBIC JIHIA JTOJDKHBI
UMETh TIPAaBO TOJYYaTh TOJBKO T€ TIEPCOHAIBHBIC IaHHBIE PA0OTHUKA, KOTOPBIE HEOOXOJMMBI IS
BBITIOJTHEHUS! KOHKPETHBIX (DYHKITHIA;

* He 3ampamuBaTh WH(OPMAIMIO O COCTOSIHHM 3JI0pPOBbS pPaOOTHWKA, 3a HMCKIFOYEHHUEM TeX
CBEJICHHI, KOTOPBIC OTHOCATCS K BOINPOCY O BO3MOXXHOCTH BBIMIOJTHEHHS PAOOTHUKOM TPYIOBOM
byHKIINH;

*  TepelaBaTh TEPCOHAIBHBIC JaHHBIC pPAOOTHHUKA MPEJICTABUTEIIIM PAOOTHUKOB B IOPSJIKE,
YCTAaHOBJIEHHOM TpYyJIOBBIM KOJECKCOM, U OrPaHWYUBATH JTy HWHPOPMAIIUIO TOJBKO TEMH
MEPCOHATBHBIMI JIAHHBIMH Pa0OTHUKA, KOTOPBIE HEOOXOJWMBI JUIS BBITIOJHCHHUS yKa3aHHBIMH
MPECTaBUTEISIMU X (QYHKITUH.

3.9. Ilpu mepenadye mepcoOHATBHBIX JaHHBIX PAaOOTHHUKA (B TOM YHCIE U B KOMMEPUYECKUX IIENSIX) 3a
npeaensl JIOY 3aBemyromuii I€TCKUM caZioM HE JIOJDKEH COOOINaTh 3TH JaHHBIE TPEThed cTopoHe 0e3
MUCHMEHHOTO COTJIacusi pabOTHWKA, 32 HWCKIIOYCHHEM CIydaeB, KOTJa 3TO HEOOXOAMMO B IENAX
MPEIYNpeKACHUS] Yrpo3bl JKU3HU H 370POBBI0 pAaOOTHHKA WJIM B CIy4asX, YCTAaHOBIICHHBIX
(henepanbHBIM 3aKOHOM.

3.10. [lepeqaya  mepcoHaNbHBIX  JAHHBIX  pabOTHUKA B Mpenesiax  JIOIIKOJBHOTO
00pa30BaTEIILHOTO YYPEKICHHUS OCYIIECTBISCTCS B COOTBETCTBUU C JIOKAILHBIMH HOPMATHBHBIMH
aKTaMH YUPeKJICHUSI.

3.11. He pomyckaercs oTBe4aTh Ha BOIPOCHI, CBs3aHHBIE C Tiepefadyeld MepCOHATBLHON
nHpopManuu 1o TeneGoHy win ¢axcy.

3.12. Bce Mepnl KOH(GUIESHITUATLHOCTH TIpU cOope, 00padOTKe M Mepeadyn MepCOHATbHBIX JaHHBIX
COTPYZIHUKA PACIPOCTPAHSIOTCS KaKk Ha OyMaKHbIC, TaK M Ha AJIEKTPOHHBIC (aBTOMATH3MPOBAHHBIC)
HOCHTEJU UH(OPMAITUH.

4.®opMupoBaHUe U BeJleHUE JJUYHBIX AeJ1 padoTHukos [0Y

4.1. Jluunoe neno paOOTHHKA JOUIKOJBHOTO OOpa30BaTEIBHOIO YUpexACHUS (HOPMHUPYETCS IMOCie
W3JIaHus TIpHUKa3a o ero nmpuéme Ha padoTy.

4.2. IlepBoHAYaTBHO B JTUYHOE JIEIO TPYNNUPYIOTCS IOKYMEHTBI,COJIEPIKAIIHE TEPCOHANbHBICTAHHbIC
paOoTHHUKA, B OPSJIKE, OTpa)kKarolIeM rpolecc npuéma Ha padoTy:

* 3agBlIeHHE PaOOTHHKA O MpUeMe Ha paboTy;

*  aHKeTa;

* aBTOoOMOTrpadus;

*  XapaKTepUCTHKa-PEKOMEHIAIN;

*  KOMHMA IpHKa3a o mpuémMe Ha paboTy B JOUIKOJIBHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacmucka paboTHHKA 00 o3HaKOMJIEHHH C JokyMeHTamu IOV, ycTaHaBIMBAIOMIMMH MOPSIOK
00pabOTKM TEePCOHAIBHBIX JaHHBIX PAOOTHHKOB, a TaKXke 00 ero mpaBaX U OOS3aHHOCTSIX B JTOH
o0JacTu;

* pacmucka paboOTHHKA 00 O3HAKOMIIEHMM €ro C JIOKaJbHBIMH HOPMATUBHBIMH AaKTaMH
JIOUIKOJIBHOTO 00pa30BaTENbHOTO YUPEIKICHNS; BHYTPEHHSS OTHCh.




4.3. Bce MOKyMEHTBHl JHMYHOTO Jejia MOAUIMBAIOTCA B OOJOXKKY 0OOpaslia, YCTaHOBJIEHHOTO B
JOUIKOJIBHOM 00pa30BaTebHOM YUPEXKJICHHH; Ha OOJIOKKE JIOJDKHBI OBITh (haMHIIUS, UMs, OTYECTBO
COTPYZIHUKA.

4.4. JluuHOMY JieNTy MPHCBAMBAETCS HOMEP, KOTOPBIH (PUKCHPYETCs B )KypHAJIE ydeTa JIMYHBIX eIl
Homep nuyHOTO nena cCOTpyAHHKA JETCKOTO Caja MPOCTABISETCS B BEPXHEM JIEBOM YIIIY OOJIOKKH
nena.

4.5.K ankere B JIMYHOM Jeje mpukienBaercs ¢otorpadus pabotHuka (6e3 rosioBHOro yoOopa)
dopmara 3x4.

4.6. B muunom nene pabornuka JIOY Benmercs BHYTPEHHSS ONKCH, Kylla 3aHOCITCS HAaUMEHOBAHHS
BCEX MOJIIUTHIX JOKYMEHTOB, J1aTa UX BKJIIOUEHHS B JIEJI0, KOJUYECTBO JINCTOB, & TAKXKE JaTa U3BATHS
JOKYMEHTa W3 Jiela C YKa3aHHeM JIMIa, HM3BSBIIETO TOKYMEHT, M TNPHUYMHY H3bATHSA. B cioydae
BPEMEHHOTO M3BATHS JOKYMEHTa BMECTO HErO BKJIAJIBIBACTCS JINCT-3aMEHUTENb. M3bsiTHE TOKYMEHTOB
W3 JIMYHOTO Jeja TPOW3BOJAUTCS HMCKIIOYUTENBHO C Pa3pelIeHUs] 3aBEAYIOLIETO JOIIKOIBHBIM
00pa3oBaTeNbHBIM  yUPEXKJICHHEM. BHYTpPEHHs ONHCh TOJIHUCHIBACTCSA AETIONPOU3BOJUTENIEM, C
YKa3aHHEM JaThl COCTABIICHHUSI.

4.7. Bce JOKyMEHTBI, IOCTYIAIOIINE B IMYHOE JIENI0, PACMIOIATAIOTCS B XPOHOJIOTUYECKOM TIOPSIIIKE.

4.8. He nmomyckaercsi BKIIFOUATh B JJMYHOE JIENO JIOKYMEHTHI BTOPOCTENIEHHOTO 3HAYCHUS, HMEIOIIHE
BpeMmeHHbIe (0 10 J1eT) cpoku XpaHEHHs, HalpuMep, CIPaBKHA C MECTa JKUTENbCTBA, O COCTOSTHUU
30pOBbS, O CEMEWHOM MOJIOKEHUH H T.II.

4.9. JIuctel JOKYMEHTOB, MOJIIMTHIX B JMYHOE JIeN0 PabOTHHKA JOIIKOJIBHOTO 00pa30BaTEIbBHOTO
YUPEKACHUS, HYMEPYIOTCS.

4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO Jejia, TMPEACTABIISIIONIUM COO0M
repeyeHb BOMPOCOB 0 OMorpaduyueckrx JaHHBIX COTPYJHHUKA, €ro 00pa30BaHMH, BBIIOJHAEMOM padoTe
C Hayvaja TPYAOBOH JEATEIHHOCTH, CEMEHHOM ITOJIOKEHHH, MECTE MPOMUCKU WM TPOXUBAHUS U T.II.
AnHkera 3amojHsieTcss pPaOOTHUKOM CaMOCTOSITENbHO Tpu odopmiieHMHM npuema Ha paboTy B
JOIIKOJIFHOE 00pa3oBaTeIbHOE YUPESKICHHUE.

4.11. [Ipu 3amonHEHNN aHKETHI PaOOTHUK JTOJDKEH 3amoJHATh BCe €€ rpadbl, Ha BCE BOMPOCHI
JaBaTh TOJIHbIE OTBETHI, HE JOMYCKaTh WCIPABICHUN WM 3a4€pPKUBAHUSA, MPOYEPKOB, MOMApPOK, B
CTPOTOM COOTBETCTBHUU C 3aIlIUCAMU, KOTOPBIE COJIEPIKATCS B €r0 JIMYHBIX TOKyMeHTax. OTpulareabHbie
OTBETHI B rpadax aHKEThI 3alHUChIBAIOTCS 0€3 TOBTOPEHMSI BOIIpOCa.

4.12. [pu 3aMoJIHEHUU rpadei«O6pazoBaHue»ClIeayeT NPUMEHSTh ciie ue
(GhOopMyITMPOBKU B3aBUCUMOCTH OT TOTO, KaKOW JIOKYMEHT UMEETCsl Y paOOTHHKA:

*  «BBICILIEEY;

*  HETOJHOE BhICILIEEY;

*  «cpeaHee CIieUaTbHOe»;

*  HETOJHOE CpelIHee».

4.13. B rpade «bmmkaiinme poICTBEHHUKW» TIEPEUUCIISIOTCS BCE WICHBI CEMbH PaOOTHHKA
JIOY ¢ yka3zaHueM CTEeNeHH pOJICTBA (OTEl, MaTh, MYX, JKE€Ha, CbIH, JI0Yb, POAHBIE OpaT U cecTpa),
Janee MEepeurcisitoTcss ONM3KKWe POJCTBEHHUKH, IPOKHMBAIOIIME COBMECTHO C PabOOTHUKOM.
VYka3bIBaroTcsa (paMuiusi, UMsi, OTYECTBO U JaTa POKICHHS KaXI0TO 4eHa CEMbH.

4.14. B rpade «Boimonnsemass paboTra ¢ Hayana TpPYIOBOM JESITENBHOCTH» OTPAXKAIOTCA
cBeZleHHss 0 paboTe B CTPOrOM COOTBETCTBUU C 3allUCAMU B TPYAOBOM KHIDKKE. B TpymoByro
NEeSITebHOCTh HE BKIIOYAETCS BpeMsi y4eObl B 0OIIe00pa30BaTelbHBIX MIKOJIAX, MPO(hecCHOHATBHO-
TEXHUYECKUX U JAPYrUX MPUPABHEHHBIX K HUM Yy4eOHBIX 3aBelleHUsX. Bce 3amucu mpou3BOISATCS B
XPOHOJIOTHYECKOM TOPSIIKE.

4.15. AHKeTa TOAMUCHIBAETCS JHIIOM, IPUHMMAaeMbIM Ha paboTy, W AEJIOMPOU3BOAUTEIEM
JIOUIKOJIBHOTO 00pa30BaTebHOTO YUPEXKIACHHUS I0CIIe CBEPKH CBEJIEHH, 3aHECEHHBIX B aHKETy, C
COOTBETCTBYIOLIUMH JOKYMEHTAMH U 3aBEpsieTCs MevyaThbio.

4.16. ABtoOmnorpaguss - JOKyMEHT, COJEp)Kallui ONHMCaHWE B  XPOHOJOTHYECKOM
MIOCJIEI0BATEIbHOCTH OCHOBHBIX ATAIlOB JKU3HU M JESITeIbHOCTH NMpuHuMaemoro B JIOY paboTHuHKA.
ABToOHOrpadus cocTaBiseTCs B IPOU3BOJILHON opme, 63 MOMapOK U UCTIPABICHUI.

4.17. OCHOBHbBIE MOMEHTBI,KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpadhuu:

e  (amunms, UMsi, OTUECTBO;

*  YHUCIIO, MECSAI U TOJ] POXKACHUS;

* mojydyeHHoe oOpa3oBaHue (rjae, KOrja, B KakuX Y4eOHBIX 3aBeleHHSX, IO KaKoi
CHEIUATBLHOCTH);

e BpeMs Haydaja TPYJOBOMU NESATEILHOCTH,




*  NPUYMHBI IEPEX0Ja Ha IPYroe MecTo pabOThI;

*  OTHOUICHHE K BOMHCKOH 0053aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJM4Me MPABUTEIHCTBEHHBIX HArPaj, MOOIPEHUH;

*  CBEICHHS O CEMEHHOM MOJ0KEHUHU U OIU3KUX POJICTBEHHUKAX;

*  Jara COCTaBJICHUs aBTOOMOTpadUu U JTUYHAS MTOAMUCH COCTABIISEMOTO.

4.18. AstoOuorpacgus, cocrainennas rnpu npueme B 10V, He nmoanexxut koppekruposke. [Ipu
HEOO0XOIMMOCTH BHECEHHS] M3MEHEHMU WJIM IONOJHEHUH, OHU (PUKCHPYIOTCS Ha OTACIBHOM JIHCTE,
MOJIMTUCHIBAIOTCS paOOTHUKOM C yKa3aHUEM JaThl M MPHOOLIAOTCA K MepBUYHOI aBToOMOrpaduu. B
ciiydae OOJBIIMX W3MEHEHHUH OMOTparuecKuX JaHHBIX paOOTHHKA OT HETO MOXKET OBITh 3aTpeboBaHa
0OHOBIICHHAsI aBTOOHOTpadHsL.

4.19. ABroOmorpaduss  HE  3aBepseTCs  TMOJNUCAMH  3aBEIYIOLIETO TOIIKOJIBbHBIM
00pa3oBaTeNbHBIM YUPEKICHHEM WIIH TIEUaThIO.

4.20. Komun  gokymentoB 00  00pa3oBaHMM  3aBEpAIOTCA  JIMYHOM  MOAINMHCHIO
JETOTIPOU3BOAUTEIS MOCIIE CBEPKH UX C MOUIMHHUKAMH JOKYMEHTOB.

4.21. JlnyHoe n1eno BeAeTCs Ha MPOTSHKEHUU BCEH TPYAOBOM nearenbHOCTH paboTHuka JJOVY.
V3MeHeHws, BHOCHUMBIE B JIMYHOE JIENIO, JIOJDKHBI OBITh ITOATBEPKICHBI COOTBETCTBYIOUIUMHU
JTOKYMEHTaMHU.

4.22. Jlenonpou3BoaUTENb MPUHUMAET OT MPUHUMAEMOro Ha paboTy pabOTHUKA TOKYMEHTHI,
MPOBEPSET IMOJHOTY WX 3alOJHEHHWS W TPABHIBHOCTh YKAa3bIBAEMBIX CBEIEHHH B COOTBETCTBUH C
MPEIbIBICHHBIMI UM JTJOKYMEHTAMH.

5.Yd4er u XpaHeHHe MEPCOHATbHBIX TaHHBIX PA00OTHUKOB

5.1. Jluunpie nema, B KOTOPBIX XpaHATCA TEPCOHANbHBIE AaHHBIE paboTHHKOB OV, sBisroTcs
JNOKyMeHTaMu «J1Ji1 BHYTpPEHHET O M0JIb30BAHUSY.

5.2. JInuHO€ 1en0 perucTpupyercs, 0 4eM BHOCUTCSA 3anuch B «KypHasl y4éTa JIMUHBIX JEI.

KypHain coaeput caeayronime rpadmi:

*  MOPSAKOBBII HOMEp JUYHOTO JeNa;

*  ¢amuaus, UM, OTYECTBO PaOOTHHKA JIOIIKOJIHHOTO 00Pa30BaTEIHLHOTO YUPEIKICHNUS,

*  JaTa MOCTaHOBKH Jejia Ha y4er;

*  JlaTa CHATHUA JieNla C y4erTa.

5.3. JIuunble nena pacrojararoTcs B MOPSIIKE COTIIACHO X HOMEpaM JIM00 B anaBUTHOM MOPSIKE.

5.4. Tlocne yBonbHEHHsI paOOTHHUKA JIOIIKOJIHHOTO 00pa30BATEIBHOTO YUPESKICHUSI B JIUYHOE IO
BHOCSITCSI COOTBETCTBYIOLIUE JOKYMEHTHI (3asBJICHHE O PACTOP>KEHUH TPYAOBOTO JOTOBOpA, KOMHS
MpHKa3a O PacTOPXKEHUU TPYAOBOIO JOTOBOPA), COCTABISETCS OKOHYATENIbHAs OIMUCh, CaMO JIMYHOE
neno odopmiseTcs U nepeaaercs i XpaHeHUs.

5.5. JlnuuHble nena COTPYAHHUKOB, YBoJIeHHbIX u3 JIOY, XpaHarcs B apxuBe JAOIIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEKICHUS B al(paBUTHOM IMOPSIKE.

5.6. He nomyckaercs:

* coo0mmaTh MepcOHAIbHBIE NaHHbIE PAOOTHHKA TPETbeW CTOPOHE 03 MHCHbMEHHOIO COTJIacHs
paboTHUKA, 3a HCKJIIOUYEHHUEM CIIy4aeB, KOTJa 3TO HEOOXOJMMO B LESX MPEIyNpeXICHUS Yrpo3bl
KU3HU U 37I0pOBbIO pabOTHHKA, a TAaKXKE B CIydasX, YCTAHOBJICHHBIX 3aKOHOAATEIhCTBOM Poccuiickoii
®enepanuu;

* coo0mmarh MepcoHalbHbIE JaHHbIE Pa0OTHHKA B KOMMEPUECKUX IIeNsiX 0e3 ero MUChbMEHHOIO
corjacus;

*  3ampamuBaTh UH(POPMAILIHMIO O COCTOSTHUU 370POBbsS pabOTHUKA JETCKOTO caja, 3a UCKIIOYCHHEM
T€X CBEJIEHUH, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTU BBITIOJHEHUS PAOOTHHKOM TPYAOBOM
GyHKIHH.

5.7. loctym K TepCOHAIBHBIM JaHHBIM pAOOTHUKOB paszpeuiaeTcss TOJIbKO  CIHEIUAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TIPU 3TOM YKa3aHHbIE JIHIA JOJHKHBI MMETh MPaBO MOJydYaTh TOJBKO TE
nepcoHanbHble JnaHHble paboTHUka JIOY, koTopble HEOOXOOUMBI MM BBIMIOJHEHUS KOHKPETHBIX
GbyHKIUH.

5.8. Bce Mepbl KOH(MUICHIMATBFHOCTU MPU yYET€ M XPAHEHUH MEPCOHATBHBIX JaHHBIX COTPYIHUKA
pacTpoCTpaHsAIOTCS Kak Ha OyMakHble, TaK M Ha JJEKTPOHHBIE (aBTOMATU3MPOBAHHBIE) HOCUTEIN
uHpOpMaIuu.

5.9. XpaHeHne nepcoHANbHBIX JAaHHBIX JODKHO MPOUCXOAUTH B MOPSIKE, UCKITIOYAIOIIEM UX yTpaTy
WJIU UX HETPaBOMEPHOE UCTOJIb30BaHHE.




6. locTyn K mepcoHAIbHBIM JaHHBIM pa0oTHHKOB JIOY

6.1 . BuyTpeHHUi1 10CTym (IOCTYIT BHYTPH JOLIKOJIBEHOTO 00pa30BaTENbHOTO YUPEKIACHUS).

6.1.1. IIpaBo foCTyna K NepCOHAIBHBIM JIAaHHBIM paboTHHKa JIOY UMEIOT:

6.1.2. Ilepeyenp nuu, UMEIOLMUX JOCTYN K IEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB, OIpPENEISIETCS
MIPUKA30M 3aBEAYIOIIETO W NMHCBMEHHOTO 0053aTeNbCTBA O HEPA3TJIAlleHUH NMEPCOHAIBHBIX JTaHHBIX
paboOTHUKOB.

6.2. Baemnuii goctym.

6.2.1. K wuucnmy M™accoBblXx MOTpeOUTENE TEPCOHANBHBIX JAHHBIX BHE JIOIIKOJBHOIO
00pa30BaTENILHOTO  YYPSKICHHS MOKHO OTHECTH TOCYAAPCTBEHHBIE U  HETOCYJapCTBEHHBIC
(GyHKIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpPraHbl MMEIOT JOCTYN K HMH(OpManuu TOJNBKO B cepe CBOei
KOMIIETEHIIHH.

6.2.3. Opranuzanud, B KOTOpPHIE COTPYIHUK MOXET OCYILECTBIISATH IEPEUUCICHUS JICHEKHBIX
CpeAcTB (CTpaxoBble KOMITAHHUHM, HETOCYJapCTBEHHBbIC IEHCHOHHBIE (HOHIBI, ONAaroTBOPUTEIBHBIC
OpraHu3alluy, KpPEAWTHBIC YUPEXKIEHHs), MOTYT TMOJYYHTh JOCTYll K TIEPCOHAIBHBIM JTaHHBIM
pabOTHUKA TOJBKO B CJIy4ae €ro NMCbMEHHOTO Pa3peleHusl.

6.2.4. Ilepenaua mepcoHANBHBIX TaHHBIX coTpyaHuka JIOY ApyruM opraHu3anusm:

* CBeJEHMS O palOTalIeM COTPYIHHKE MM YK€ YBOJIEHHOM MOTYT OBbITh MPEJOCTaBIIEHBI
JPYroi opraHu3ay TOJIbKO C MUCbMEHHOTO 3alpoca Ha OJIaHKe OpraHu3allii, ¢ MPUJIOKEHNEM KOIHU
HOTapuajIbHO 3aBEPEHHOIO 3asiBICHUs PaOOTHHKA;

*  mepcoHalbHbIE JaHHbIE pAOOTHUKA JETCKOTO Ca/ia MOT'YT OBITh NMPEAOCTaBICHBI POJICTBEHHUKAM
WM YIEHAaM €ro CEMbH TOJIBKO C MMCbMEHHOTO pa3pelleHusi CaMoro COTpyIHUKA.

* B cly4yae pas3Boia ObIBIIas Cympyra (Cympyr) HMMEIOT MpaBO OOpaTUTHCA B JIONMIKOJBHOE
o0pa3oBaTelIbHOE YUPEKJIEHHE C MUCHbMEHHBIM 3alIpOCOM O pa3Mepe 3apabdOoTHON MIaThl COTPYIHUKA
6e3 ero cornacus (YK PO).

7. 3amuTa nepcoHaANbLHbIX JaHHbIX padoTHUKOB [I0Y

7.1. Tlox yrpo3oi WM OMACHOCTBIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS €AMHUYHOE WIIH
KOMIIJIEKCHOE, peaJIbHOE WM MOTEHIINAIbHOE, aKTUBHOE WJIHM ITACCUBHOE MPOSBICHHUE 3710 yMBIIIIEHHBIX
BO3MOYHOCTEH BHEIIHUX WJIM BHYTPEHHUX UCTOYHUKOB YTPO3bl CO3/1aBaTh HEOIArONMpUsITHBIE COOBITHS,
OKa3bIBaTh JI€CTAOUIU3UPYIOLIee BO3ACHCTBHE Ha 3alIUIaeMyI0 HH(POpMAIIHIO.

7.2. Puck yrpossl It0ObIM HMHGOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUWHBIE O€ICTBUA,
AKCTPEMAaJIbHBIE CUTYyallud, TEPPOPUCTUYECKUE NECHCTBUS, aBapuUU TEXHUYECKUX CPEACTB U JIMHUN
CBSI3H, Apyrue OObEKTHBHBIE OOCTOSTENLCTBA, a TAK)KE 3aMHTEPECOBAHHBbIC M HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHHUU YIPO3bI JIUIA.

7.3. 3ammuTa NEpCOHAIBHBIX JAHHBIX TMPEACTABISAET COOOM JKECTKO perjJaMEeHTUPOBAHHBIA U
TMHAMHYECKU-TEXHOJIOTMYECKU  Tpolecc,  NPeAynpekIaloniuii  HapylleHue  JOCTYIHOCTH,
L[ETOCTHOCTH, JOCTOBEPHOCTH M KOH(PHIECHIIMAIBHOCTH MEPCOHATBHBIX JAHHBIX U, B KOHEYHOM CUETe,
obecreunBaroIfi JOCTATOYHO Ha/IekKHYI0 0€30MacHOCTh HH(OpMALIMK B MpoLIecce YIPaBIEHYECKON U
MIPOU3BOJICTBEHHON NESATENLHOCTH JOUIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHUS.

7.4. 3amura nepcoHaNbHBIX TAaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO MX MCHOJIB30BAHUS UM YTPATHI
noikHa ObITh obOecriedeHa 3aBenyomuM J[OY 3a cyer CpeacTB JIOLIKOIBHOTO 00pa30BaTeIbHOIO
YUPEKJICHHS B IOPSAKE, YCTAHOBIEHHOM (pe/iepaTbHBIMH 3aKOHAMHU.

1.5. "Buympennaa 3awjuma’.

7.5.1. OCHOBHBIM BWHOBHHMKOM HECAaHKIIMOHMPOBAHHOTO JOCTYNa K TMEPCOHAIBHBIM JIaHHBIM
SBIJISETCS, KaK MPABUIIO, IIEPCOHAN, pabOTaIONINI ¢ JOKYMEHTaMH 1 0a3aMu JaHHBIX. PernamenTanus

J0CTyIa TMepcoHana K KOH(UIEHIIMAIBHBIM CBEIACHUSAM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B
YHCIIO OCHOBHBIX HANpaBlIEHUI OpPraHW3allMOHHOW 3aIuThl WH(GOpMAalMd WM TpeIHa3HayeHa s
pasrpaHUyeHs] TMOJHOMOYUN  MEXIY aJIMUHUCTpalMed ¢  CHEHUAIUCTaMU  JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEHKICHUSI.

7.5.2. Jlna oOecrneueHus BHYTPEHHEW 3alllUThl TMEPCOHATBHBIX JIAHHBIX paboTHHKOB JIOY
HE00XO0IMMO COONIOAATh PSIJT MEp:

*  OTpaHHYCHHUE U PEerIaMeHTAIlUs COCTaBa paOOTHUKOB, (YHKIIMOHAIbHBIE 0053aHHOCTH KOTOPBIX
TpeOyIOT KOH(PUACHIINATHHBIX 3HAHMUIA,

*  cTporoe m3buparenbHOe U 00OCHOBAHHOE pacHpeesieHne JOKYMEHTOB U MH(POPMAIUU MEXITY
paboTHUKaMU AETCKOTO Cafa;




*  pamMoHAIbHOE pa3MelieHHe paboyux MecT paOOTHUKOB, NMPU KOTOPOM HMCKIIOYAJIOCh OBl
0ECKOHTPOJILHOE UCIIOJIb30BAaHKE 3aIIUIAeMOi MH(pOpMAIIHH;

*  3HaHHWE pabOTHHUKOM JOIIKOJIBHOTO 00pa30BaTEIILHOTO YUPEKIACHUST TpeOOBaHUNH HOPMATHBHO-
METOIMYECKUX JOKYMEHTOB I10 3aIUTe HHPOPMALIUU M COXPAHCHUU TailHBbI,

*  HauMYMe HEOOXOTUMBIX YCIOBHH B NOMEHIEHWH g paboThl ¢ KOH(PUICHIHATbHBIMH
JOKyMEHTaMu U 0a3aMu JaHHBIX;

*  OIpelelieHue M pEeriiaMeHTalusl COCTaBa PaOOTHUKOB, MMEIOUIMX TMPaBO JOCTyna (BXoaa) B
MOMEIICHNE, B KOTOPOM HaXOUTCS BBIUMCIINTENIbHAS TEXHUKA;

*  OpraHu3anys MopsaKa YHUITOKEHHUS HHPOPMALINH;

*  CBOEBPEMEHHOE BBISBJICHHE HApYIICHUS TPEeOOBAHWUH pPa3pEIINTENILHOW CHUCTEMBI JIOCTYIA
paboTHUKAMH;

*  JIMYHBIC JIeJIa MOTYT BBIJIaBATHCS JEIOMPOU3BOIUTENIO (CEKpETapro) ToJbKo 3aBeaytomum JJOY
U B HCKIIOYMTENBHBIX CIIydasX, MO0 NMHCHMEHHOMY pa3pelieHHIO 3aBEAYIOIIETO JETCKAM CaaoM, -
PYKOBOJUTEINIO CTPYKTYPHOTO TOApa3AeieHus (HampuMep, NpHU TOATOTOBKE MAaTEpHaJOB IS
aTTectaluu pabOTHHKA).

7.5.3. 3amuTa nepcoHaIbHBIX JAHHBIX COTPYIHHUKA HA YJIEKTPOHHBIX HOCUTEIISX.

Bce mamnku, comepikaniye mepcoHaNbHbIe TaHHBIE COTPYIHHUKA, JOJDKHBI OBITh 3aIIMIICHBI MTAapOJieM,
KOTOPBIH COOOIIAeTCss PyKOBOAUTENIO CIYKOBI YIPaBICHHSI MEPCOHATIOM M PYKOBOJUTEIIO CITYXKOBI
WH(POPMAIMOHHBIX TEXHOJIOTHHA.

7.6. "Buewnsan zawmquma'’

7.6.1. [Tor MOCTOPOHHUM JIMIIOM MTOHUMAETCS JIF000€E JIMII0, He MMEOIee HEMOCPEICTBEHHOTO
otHomeHust K aesrenbHOocTH JIOY, moceruteny, paOOTHHKH IPYTUX OPraHU3AIUOHHBIX CTPYKTYP.
[locropoHHME 7NWIIa HE NOJHKHBI 3HATH pacmpereneHne (QYHKIUH, padodre MPOIecchl, TEXHOJIOTHIO
COCTaBJICHUS, O(OPMIICHHSI, BEJICHUS M XPAHECHUS TOKYMEHTOB, JIMYHBIX JIeT U pab0vnX MaTepHAIIOB Y
JIEIOTIPOU3BOIUTENS (CEKpeTaps).

7.6.2. Jns  obecniedeHWs]  BHEIIHEH  3alIUTHl _ NEPCOHAIBHBIX  JIAHHBIX _ COTPYIHHUKOB
JAOYHeo6x0auMo co0I01aTh PsJi Mep:

*  TOPAJIOK MpUEeMa, yueTa U KOHTPOJIS JesITeIbHOCTH MOCETUTENEH;

* TOPAJIOK OXpaHbl TEPPUTOPUH, 3AAHUNA M TOMEIIEHUH JOUIKOJBHOTO 00pa30BaTEIbHOIO
YUPEKICHUS;

*  TpeOOBaHUJA K 3aIIUTEe HHPOPMAIIUH NMPY WHTEPBLIOMPOBAHUH U COOCCETOBAHUSIX.

7.7. Bce nunia, cBsi3aHHBIC C MOJTyYeHUEM, 00paOOTKON U 3alIUTON MEPCOHATBHBIX JaHHBIX, 00S3aHbBI
MOANKCATh O00s3aTENbCTBO O HEpa3MUIAlICHUH IEPCOHANBHBIX JaHHBIX PAOOTHUKOB JOIIKOJIHLHOTO
00pa30BaTeIbHOTO YUPEHKICHUSI.

7.8. Kpome Mep 3amuThl epcoOHaNbHBIX JAaHHBIX, YCTAHOBIEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit
Oenepannu, 3aBeAYIOIINHA TOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, a TAK)KE COTPYIHUKUA MOTYT
BbIPa0aTHIBATh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHANBHBIX JTaHHBIX PAOOTHUKOB.

8.IlpaBa u o6s13aHHOCTH paG0THUKOB JIOY 1o 3ammTe NX NEPCOHAIBHBIX JAHHBIX

8.1. 3akpemnieHue mpaB pabOTHHKA, PETrJAMEHTHUPYIOUIUX 3alUTy €ro MepPCOHANbHBIX IaHHBIX,
o0ecrieyrBaeT COXPAHHOCTh ITOJIHOW U TOYHOW WH(POPMAIIMU O HEM.

8.2. PaOOTHHMKHM JOJDKHBI OBITh O3HAKOMJICHBI TOJ[ PACIHUCKYy C JOKYMEHTaMHU JIOIIKOJIBHOTO
00pa30BaTEIILHOTO YUPEXKJICHUS, YCTAHABIUBAIOIIUMHU TOPSJI0OK 00paOOTKH MEPCOHAIBHBIX JTAHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBaxX U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

8.3. PaGoTHuK JIOIIIKOJIHHOTO 00pa3oBaTENBHOTO YUpEKICHUS 00s3yeTcs
MIPEIOCTABNISTHIIEPCOHATIBHBIE JAHHBIE, COOTBETCTBYIOIIHNE JEHCTBUTEILHOCTH.

8.4. PaGoTHHK MMeeT mpaBo:

*  HA NOJHYIO0 HH(OPMAIIMIO O CBOMX MEPCOHANBHBIX JaHHBIX U 00pabOTKe 3TUX JaHHBIX;

*  CBOOOJHOrO OECTJIATHOTO JOCTyMa K CBOWM MEPCOHAJIbHBIM JaHHBIM, BKJIIOYas MPaBO Ha
MoJIyueHue KOmui 11000 3amucH, cojepaiieil epcoHaNbHbIe JaHHble paOOTHUKA, 32 UCKIIOYCHHEM
cllydaeB, MPEAYCMOTPEHHBIX 3aKOHOAaTeCTBOM Poccuiickoit deneparuy;

*  Ha ONpe/eTICHHE CBOUX MPEACTABUTENICH ISl 3aIIUTHI CBOMX MEPCOHATBHBIX TAHHBIX;

* JOCTyla K OTHOCSIIMMCS K HEMy MEAMIMHCKHM JaHHBIM C TIOMOINBIO MEIUIITHCKOTO
CHEIHauCTa 0 CBOEMY BBIOODY;

*  TpeOOBaTh MCKIIOYHTHh WJIM HCIPABUTh HEBEPHBIC, HETIOJHBIE MEPCOHAIBHBIC JAaHHBIE, TaKKe
JlaHHBIEe, 00pabOTaHHbIE ¢ HApYIIEHUEM TpeOOBaHUIA;




*  mpu oTka3ze 3aBeaytomniero JJOY HCKIIOYUTH WM UCTIPABUTH NIEPCOHANLHBIC JaHHBIE paOOTHUKA
HMMEET MPaBO 3asBUTh B MUCbMEHHOU (hopMe 3aBEAYIONIEMY O CBOEM HECOTJIACHH C COOTBETCTBYIOIIUM
000CHOBAaHHMEM TaKOTO HECOTIIACHS;

* TEepCOHANbHBIE JIAaHHBIC OIIGHOYHOTO XapakTepa pabOTHUK JETCKOTO CcajJa HUMEET IMPaBo
JIOTIOJTHHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PCHHS,

* TpeOOBaTh W3BCIICHUS 3aBEAYIONIMM JCTCKHM CaJOM BCEX JIHMI, KOTOPBIM paHee ObuIn
COOOIIEHBI HEBEPHBIC MIIM HETIOJHBIE TIEPCOHANIBHBIC JaHHBbIe PabOTHHKA, 000 BCEX MPOU3BEICHHBIX B
HUX UCKJIIOUYEHUSX, UCIIPABICHUSAX WIIN JOTIOJTHEHUSX;

* oOxanoBarh B cyae JIOObIC HEMPaBOMEpHBbIC ICHCTBUN WM OE3ICHCTBUS 3aBEIyOIIErO
JIOIITKOJTBHBIM 00pa30BaTeIbHBIM YIPEIKICHHEM ITPU 00PAOOTKE U 3aIIUTE €T0 MEPCOHATBHBIX JTaHHBIX.

8.5. B mensax oGecrieueHus IOCTOBEPHOCTH EPCOHABHBIX JaHHBIX padoTHUKH JIOY 00s3aHbI:

* 1pu odopmileHHH Ha PAaOOTy TPEACTABIATH JTOCTOBEPHBIC CBEJICHHUS B IOPSAKE M 00BEME,
npeaycMoTpeHHoM HacTosmuM [lonoxenueM u 3akoHoaaresbctBoM Poccuiickoit denepanmu;

* B CIy4ac M3MEHEHUS CBOMX MEPCOHAIBHBIX JIAHHBIX, COOOMATh 00 ATOM 3aBEAYIOMIEMY JIETCKUM
cagoM B Teyenue 10 aHeid.

8.6. PaboTamku craBsaT 3aBemyromero JIOY B H3BeCTHOCTh 00 WM3MCHEHHH (DaMHIIUU, WMCHH,
OTYECTBa, JaThl POXIEHHUS, YTO TIOJy4yaeT OTPaKCHHWE B TPYIAOBOM KHW)KKE HA OCHOBAaHUU
MPEACTABICHHBIX JOKYMEHTOB. Ilpu HEOOXOIMMOCTH W3MEHSAIOTCS JaHHble 00 oO0pa3oBaHuUU,
npodeccuu, CneruaIbHOCTH, IPUCBOSHUN HOBOTO pa3psijia U Ip.

8.7.B mensx 3amuThl YaCTHOW >KU3HH, JHUYHOW M CEMEHHOW TailHbl pPAaOOTHHKH HE JOJDKHBI
OTKa3bIBaThCS OT CBOETO TpaBa Ha 0OpabOTKy NEPCOHAIBHBIX JaHHBIX TOJIBKO C HMX COTJIACHS,
MMOCKOJIBKY 3TO MOXET MOBJICYb MPUIMHEHUE MOPATBLHOTO, MAaTEPHAIBHOTO Bpea.

9. OTBETCTBEHHOCTH 32 pa3rjalieHue KOHpuaeHIHAIbHON HHGOPMaLlUH, CBA3AHHOM ¢
NepPCOHATbHBIMH JAHHBIMU

9.1. Ilepconanvnass omeemcmeeHHOCMb - OJHO W3 TIIABHBIX TpPeOOBaHWH K OpraHU3AlUH
(GYHKIIMOHUPOBAHUSL CUCTEMbl 3alllUThl NEPCOHANBbHOM UWHGOpMaUu U 00s3aTeNbHOE YCIOBUE
obecrieueHust 3PpPEKTUBHOCTH ITO CUCTEMBI.

9.2. 3amuTa nmpaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOIATENHCTBOM P® 1 Hactosmum [lonoxennem,
OCYHIECTBJISIETCS CYJOM B LIEJISIX MPECEYEHUSI HEMPABOMEPHOTO HUCIIOIb30BAHUS IEPCOHAIBHBIX TaHHBIX
paboTHUKA, BOCCTAHOBJICHHUS HAPYIICHHBIX MPaB U BO3MEIICHUS NMPUUYMHEHHOTO yiepba, B TOM 4ucCIie
MOpPaJIBHOTO Bpe/a.

9.3. Kaxplii COTpYAHUK JOIIKOJIBLHOTO 00pa30BaTENbHOTO YUPEKICHHUS, MOTYJaromui uig paboThl
KOH(UICHITMATBHBIN TOKYyMEHT, HECET €IUHOJUYHYI0 OTBETCTBEHHOCTh 332 COXPAaHHOCTh HOCHUTEINS U
KOH(PHUACHIIMAIBHOCTh HHPOPMAIIUH.

9.4. Jluua, BUHOBHbIE B HApyUICHHUH HOPM, PEryIUPYIOLIIUX MOJydyeHHe, oOpabOTKy M 3alluTy
MEePCOHANBHBIX JAHHBIX PAa0OTHUKA, HECYT AMCLUUILIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPaKJaHCKO-
MIPABOBYIO UJIU YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHM C (hefiepanbHbIMU 3akoHamMu Poccuiickoit
Oenepanuu.

9.5. 3a HeWCHOJIHEHNE WM HEHAJUIEkKAIlee UCIIOTHEHNE pAaOOTHUKOM IO €ro BHHE BO3JI0KEHHBIX Ha
Hero oOs3aHHOCTEH MO COOMIOJCHHIO YCTAaHOBIEHHOTO TMOpsiAKa paboOThl €O  CBEACHUSMU
KoH(uUIeHIIMAIBHOTO XapakTepa 3aseaytomuii IOY BrnpaBe npuMeHsITh MpeaycMOTpeHHbIe TpyaoBbIM
KOJIEKCOM JIMCLUILJIMHAPHBIEC B3bICKAHU.

9.6. JlomKHOCTHBIE JHIIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEIACHHE MEPCOHANBHBIX JAHHBIX
COTpYZIHHUKA, OO0sf3aHbl 00ECHEeYUTh KaKJOMY BO3MOXKHOCTH O3HAKOMJIEHHS C JOKYMEHTaMHM H
MaTepuallaMi, HEMOCPEACTBEHHO 3aTparvBalOlIMMU €ro TMpaBa H CBOOOJABI, €CIM HWHOE He
IPeJyCMOTPEHO 3akoHOM. HernpaBomepHBI O0TKa3 B MpPEJOCTABIEHUH COOpPaHHBIX B YCTaHOBJICHHOM
NOpsAZKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEJOCTaBICHUE TaKUX JOKYMEHTOB MM HWHOMN
uH(pOpMAIIUU B CIIydasiX, IPeIyCMOTPEHHbIX 3aKOHOM, JINOO MPe0CTaBICHNE HEMOIHOM MK 3aBeIOMO
JOXHOU MH(OpManMM - BIEYET HAIOXKEHHE Ha JOJDKHOCTHBIX JIMII aJMUHUCTPATUBHOrO ImTpada B
pasmepe, onpenensieMoM Koyekcom 00 aIMUHUCTPATUBHBIX NTPABOHAPYIICHUSX.

9.7. B cooTrBercTBUM ¢ ['pakIaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMH METOAAMM IOJY4YHMBIIHE
MH(POpPMAIINIO, COCTABJIONIYI0 CIYXeOHYI0 TaliHy, 00s3aHbl BO3MECTUTh NPUUYMHEHHbIE YOBITKH,
IIpUYEeM Takas ke 0053aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YroyioBHas OTBETCTBEHHOCTb 3a HapylIeHHE HENPUKOCHOBEHHOCTH YaCTHOM JKHU3HU (B TOM
quciae HE3aKOHHOE COOMpaHWe WM paclpoCTpaHEHHE CBEAGHUM O YacTHOW JKU3HU JIMIA,
COCTaBJIAIONIETO0 €ro JMYHYI0 WIM CEeMEHHYyI0 TaiiHy, 0e3 ero coriacus), HempaBOMEPHBIA JOCTYN K



OXpaHseMON 3aKOHOM KOMIIBIOTEPHON HH(OpMaIMK, HEMpPaBOMEPHBI OTKa3 B MPEIOCTaBICHUH
COOpaHHBIX B YCTAaHOBJICHHOM TOPSIIKE JOKYMEHTOB M CBEACHUH (€CIM 3TH ACSHUS NPUUUMHUIN BpPEX
IpaBaM M 3aKOHHBIM HHTEpecaM TIpaxJaH), COBEPLUECHHBIE JHILOM C HCIOJIb30BAHUEM CBOETO
CIIy’K€OHOTO TIOJIOKEHHUSI HaKa3bIBaeTCsl mTpadoM, JIMOO JIMIICHHEM TpaBa 3aHUMAaTh ONMpPEICIICHHbIC
JOJDKHOCTH WJIM 3aHMMATBCSI OTIPENICIEHHOW JeSTebHOCThIO, MO0 apecToM B cooTBeTcTBUU ¢ YK
Poccuiickoit ®enepanuu.

9.9. HenpaBoMepHOCTH IEATETFHOCTH OPraHOB TOCYAaPCTBEHHOM BJIACTH U OPTaHU3AIMMA 10 cO0py U
MCTIOJIb30BAHUIO TIEPCOHAIBHBIX TAHHBIX MOKET OBITh YCTAHOBIJIEHA B CY/I€OHOM TOPSIIIKE.

10.3akm0uuTeNbHBIE NOJT0KEHUS

10.1. Hacrosimee Ilonoxxenue sBisercs JoKaJlbHbBIM HOpMaTUBHBIM akToMm IOV, npuHumaercst Ha
Oo6mem cobpannn pabOTHUKOB, COTJIACOBBIBaeTCs ¢ IIpoQcOI03HBIM KOMUTETOM U yTBEepKAaeTcs (1100
BBOJMTCS B ICHCTBHE) MPUKA30M 3aBEIYIOIIETO JOUIKOJIBHBIM 00pa30BaTeIbHBIM YUPEKIACHUEM.

10.2. Bce wu3MeHeHHs W JOTOJHEHHUS, BHOCHMBIE B Hacrosiee [lomoskeHue, oQopMmIsSIOTCS B
MMCBbMEHHOM (popMe B COOTBETCTBUU JAEHCTBYIOUINM 3aKOHO1aTesIbecTBOM Poccuiickoit denepanuu.

10.3. TlonokeHne TpPHHUMAETCS HA HEONPEACICHHBIH CpOoK. I3MeHeHus ¥ JOMOJNHEHHS K
[TososxeHno MPUHUMAIOTCS B TIOPSIKE, TpeaycMoTpeHHOM I1. 10.2. HacTosmero [lomosxeHwus.

10.4. Tlocne npunstus [lonoxenus (MJIM U3MEHEHUH W JIONOJHEHUM OTIENbHBIX IYHKTOB U
pa3zenoB) B HOBOW PeNaKIMK MPEIbIYIIas PeJaKkIis aBTOMATHIECKN yTPAauUBaeT CHITY.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomokon Nel om 2024e.






	1.Общие положения
	2.Основные понятия и состав персональных данных работников
	3.Порядок получения, обработки и передачи персональных данных работников
	4.Формирование и ведение личных дел работников ДОУ
	5.Учет и хранение персональных данных работников
	6. Доступ к персональным данным работников ДОУ
	7. Защита персональных данных работников ДОУ
	8.Права и обязанности работников ДОУ по защите их персональных данных
	9. Ответственность за разглашение конфиденциальной информации, связанной с персональными данными
	10. Заключительные положения

